SO NN VA PTNT TINH BINH PINH  CONG HOA XA HQI CHU NGHIA VIET NAM

CHI CUC KIEM LAM Poc 1ap - Tw do - Hanh phiic
Sé: 02 /Qb-CCKL Binh Dinh, ngay 13 thang 01 nam 2022
QUYET PINH

ban hanh Quy ché quan ly chi tiéu noi bd
ap dung tai co quan Chi cuc Kiém l1am nam 2022

CHI CUC TRUONG CHI CUC KIEM LAM

Can cit Quyét dinh s6 1809/0D-UBND ngay 27/5/2016 ciia ?y ban nhan
dd,n tl:nh Binh Dinh ban hdl:lh Quy dinh chirc nang, nhiem vu, quyén ha@ va co
cdu to chirc cua Chi cuc Kiém ldm truc thuoc So Nong nghiép va Phat trién nong
thon,

Can cir Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 ciia Chinh phii vé
quy dinh ché dé tw chi, tw chiu trach nhiém vé sir dung kinh phi quan Iy hanh
chinh déi véi cdc co quan nha nwée; va Nghi dinh sé6 117/2013/NP-CP ngay
07/10/2013 cia Chinh phi sia doi, bé sung mét sé diéu cia Nghi dinh s6
130/2005/ND-CP cua Chinh phu;

Can cit Thong tu lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua
lien bo: Tai chinh va Noi vu vé Quy dmh ché do tw chu, tw chiu trach nhiém vé su
dung kinh phi quan ly hanh chinh doi voi cdac co quan nha nudc;

Can cir Quyét dinh s6 19/2006/0D-UBND ngay 22/02/2006 cia Uy ban
nhan ddga tinh Binh Dinh vé viéc ché do tu ’chzi tw chiu trach nhiém vé su dung
bién ché va kinh phi quan Iy hanh chinh doi voi cdc co quan hanh chinh thugc
khoi tinh quan Iy,

Can cir Quyét dinh s6 4551/0D-UBND ngay 07/12/2017 cua Uy ban nhéin
ddn tinh Binh Dinh ve viéc giao khodn chi phi hoat dong tur nguon thu phi tie nam
2017 tré di va nguon kinh phi thwc hién mét sé néi dung chi lién quan dén hoat
dong thu phi khong thuong xuyén tai cac don vi truc thugc So Nong nghiép va
Phat trién nong thon;

Can cir Quyét dinh so 158/QD-CCKL ngay 29/12/2021 ciia Chi cuc Kiém
ldm tinh Binh Dinh vé viéc giao Du toan ngan sdach nha nuoc nam 2022,

Can cit két qua ldy y kz;é'n ciia cdc phong chuyén mén va thong nhdt gita
lanh dao Chi cuc va Ban Chdp hanh Cong doan co so thanh vién Chi cuc Kiém
lam;

Theo dé nghi ciia Truéng phong Phong Té chikc, hanh chinh.

QUYET DINH:

Diéu 1. Phé duyét va quyét dinh ban hanh Quy ché quan 1y chi tiéu ndi bo
ap dung tai co quan Chi cuc Ki€m 1am nam 2022 (c6 Quy ché kém theo).
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 01 thang 01 nim 2022.

Giao Phong T6 chirc, hanh chinh tham muu quan ly va theo doi viée sur
dung kinh phi hanh chinh tai co quan Chi cuc theo ché d6 khoan va dinh muc da
duoc duyét.

Piéu 3. Truong cac phong: T6 chirc, hanh chinh; Quan 1y, bao vé ring va
bao ton thién nhién; Sir dung va phat trién rimg; Thanh tra phap ché; cac don vi
lién quan va cong chirc, nguoi lao dong cia co quan Chi cuc Kiém 1am chiu trach
nhiém thi hanh Quyét dinh nay ./.

HI CUC TRUONG
NI CUC TRUONG

Noi nhdn:

- Nhu biéu 3;

- S& NN va PTNT (béo cao);
- Kho bac Nha nudec tinh;

- Lanh dao Chi cuc;

-Luu: VT, TCTH.

CHICYC
KIEMLAM
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SO NN VA PTNT TINH BINH PINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHI CUC KIEM LAM Poc 1ap - Tu do - Hanh phic

QUY CHE
Quin ly chi ti€u ndi b ap dung
tai co quan Chi cuc Kiém l1am nam 2022
(Ban hanh kém theo Quyét dinh s6 02 /OD-CCKL ngay 13/ 01/ 2022
cua Chi cuc Kiem lam)

Chwong 1

MUC PiCH, NGUYEN TAC VA CAN CU
XAY DUNG QUY CHE

Piéu 1. Muc dich

1. Thyc hién Quyét dinh s6 19/2006/QD-UBND ngay 22/02/2006 cua Uy
ban nhan dan tinh Binh Pinh vé viéc thuc hién ché d6 tu chu, tu chiu trach nhiém
vé st dung bién ché va kinh phi quan 1y hanh chinh di v6i co quan hanh chinh
thudc khdi tinh quan 1y.

2. Tao quyén chu dong cho Thu trudng trong quan 1y chi tiéu tai chinh,
dong thoi tao thuan loi cho cong chure, nguoi lao dong trong co quan c6 di€u kién
kiém tra, giam sat, tap trung stc phan dau hoan thanh t6t nhiém vu duoc giao.

3. Viéc khoén kinh phi quan 1y hanh chinh nham tiét kiém kinh phi; thuc
day nang cao chat lugng, hiéu suat lao dong, hiéu qua sir dung kinh phi, quan 1y
chi tiéu dung ché do, chinh sach hién hanh; thuc hanh tiét kiém, chéng lang phi
trong chi tiéu gop phan ting thém thu nhap cho coéng chuc, nguoi lao dong co
quan Chi cuc.

Piéu 2. Nguyén tic

Cac ndi dung khoan chi thuc hién dung quy dinh tai Nghi dinh s
130/2005/ND-CP ngay 17/10/2005 cta Chinh pha quy dinh ché d6 tu chu, tu
chiu trach nhiém vé str dung bién ché, kinh phi quan 1y hanh chinh ddi véi co
quan nha nudc; Nghi dinh s6 117/2013/ND-CP ngay 07 thang 10 nim 2013 caa
Chinh phu stra ddi, b6 sung mot sd diéu ctia Nghi dinh s 130/2005/ND-CP; va
theo huéng dan tai Thong tu lién tich sé 71/2014/TTLT-BTC-BNV ngay
30/5/2014 caa Lién bg Tai chinh va Noi vu quy dinh ché do tu chu, tu chiu trach
nhiém vé str dung kinh phi quan 1y hanh chinh déi véi cac co quan nha nuéc.

Quy ché chi tiéu ndi bd dugce xay dung dam bao cac nguyén tac sau:

1. Khong duogc vugt qua ché d6 chi hién hanh do co quan co tham quyén
quy dinh va phu hop véi hoat dong dac thu ctia don vi.

2. Phai dam bao cho co quan va cong chirc, nguoi lao dong hoan thanh
nhiém vy duogc giao dong thoi bao dam quyeén 1gi hop phap cua cong chuc va
nguoi lao dong.



4

3. Moi khoan chi tiéu phai thé hién day du hoa don, chimg tir hop phap;
phai dugc thao luan rong rai, dan chu, cong khai trong co quan; va phai c6 y kién
tham gia cua t6 chiic cong doan co quan.

Piéu 3. Can cwr

1. Ché d9, tiéu chuan, dinh mirc chi tai chinh hién hanh cua co quan nha
nudc cd tham quyéen quy dinh.
2. Tinh hinh thyc hién qua cac nam gan day vé chi tiéu tai co quan Chi cuc
Kiém lam.
3. Nhiém vu quan 1y rimg, bao vé rimng, phat trién ring va phong chay
chira chay rung nam 2022.

’ 4. Du t,oén chi ngan sach nha nudc dugc giao thuc hién S:hé do tu chu tai
Quy¢t dinh so6 158/QD-CCKL ngay 29/12/2021 cua Chi cuc Kiém lam tinh Binh
Dinh.

Chuong I1
NOI DUNG XAY DUNG QUY CHE CHI TIEU NOQI BQ

Pi¢u 4. Nguon kinh phi quén 1y hanh chinh @é thye hién ché do tu chi

1. Nguodn kinh phi duoc giao khoan chi thuong xuyén b may theo dinh
bién duogc giao nam 2022: 4.297.000.000 dong; trong do:

a) Kinh phi khoan chi bo may: 4.224.000.000 dong.
b) Su dung nguon CCTL va ngudn thu tai don vi dé chi tra luong cho sO
bién ché dugc UBND tinh giao: 73.000.000 dong.
Trong dé: Tong quy tién luong: 3.501.000.000 dong;
Chi hoat dong bo may: 796.000.000 déng.

2. Giao khoan chi phi hoat dong 66% tu n‘guén thu phi dugc dé lai:
53.000.000 dong ( Du kién thu trich lai 80.000.000 dong x 66%).

3. Tong cong kinh phi ty chu (lay 1+2): 4.174.000.000 dong

Piéu 5. Ché d6 tw chii trong Quy ché mjt s6 linh vuc

1. V@ sir dung vin phong pham

a) Khoan van phong pham cac phong chuyén mén:

DPinh muc khoan binh quan 90.000 ddng/ngudi/thang, duoc thanh toan
hang thang theo luong.

b) Quy dinh van phong pham sir dung chung cho co quan:

- Phong T6 chirc, hanh chinh chiu trach nhiém phan cong cong churc theo
doi viéc sir dyng van phong pham dung chung cua co quan. Céac phong chuyén
mon c6 nhu cau st dung van phong pham, dung cu va vat tu van phong (ngoai
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danh muc khoan van phong pham cho phong), 1ap du toan hodc du tri (c6 béao
gia kem theo) guri 1anh dao Phong T6 chie, hanh chinh (TCTH) kiém tra, Xac
nhan chi tiét trude khi trinh 1anh dao Chi cyc duyét. Sau khi ké hoach mua sim
duoc duyét thi phong chuyén mon dé xuét trién khai mua sam, gti ching tir ké
toan thanh toan. M& s6 theo ddi nhap - xuat kho, cap phat van phong pham ding
chung theo quy dinh.

- Khong st dung vin phong pham ding chung co quan dé trang bi va
thanh todn cho tirng phong chuyén mon;

- Riéng van phong pham phuc vu cho cac hoi nghi so két, tong két, cac dé
an, dy an ... thi phdi c6 du toan ri€ng chi vao ngudn kinh phi cua cac hdi nghi
néu trén khong st dung van phong pham cia co quan.

¢) Thi tuc thanh toan vin phong phim gdm cé:

- Dy tru hodc To trinh (kém theo bao gia) cua cac phong hodc cong chuc
phu trach van phong pham co quan dugc lanh dao Phong TCTH ki€m tra, xac
nhan va lanh dao Chi cuc duy¢t;

- Hoa don tai chinh;

- Giay dé nghi thanh toan.

2. Vé sir dung 6 td, sir dung phwong tién c4 nhan phuc vu cong tac
a) Str dung, thanh toan xing, dau xe 0 to:

- Quy dinh str dung:

+ Thyc hién theo Quyét dinh s0 08/QD-UBND ngay 07/01/2007, Quyét
dinh s6 3713/QD-UBND ngay 06/12/2013 cia Uy ban nhan dan tinh Binh Dinh;

~+ Thyc hi¢n Quyét dinh s6 30/Qb-CCKL ngay 14/02/2020 cua Chi cuc
Kiém lam tinh Binh Dinh ban hanh Quy ché quan ly, sir dung tai san cong tai co
quan Chi cuc Kiém lam,;

+ Sau khi co ¥ kién cua 1anh dao Chi cuc, Phong T6 chirc, hanh chinh chiju
trach nhiém diéu dong xe 6t6 hoat dong bang Lénh diéu xe do Phong To churc,
hanh chinh ky, diéu dong (ghi rd ndi dung cong tac va ki 16 mét bit dau cong tac
do 1ai xe cung cap);

+ Trur 1anh dao Chi cuc dugce diéu dong 6t6 cong tac, lanh dao phong
chuyén mén, cong chirc, nguoi lao dong trong truong hop cip bach, khan truong
cua cong viéc hoac di cong tac theo doan véi $6 luong 03 nguoi trd 1€n, Chi cuc
truong Chi cuc Kiém 1am xem xét bd tri diéu xe cong tac;

+ Lénh diéu xe phai dugc cap cho 1ai xe trudc khi xe ra khoi co quan (trir
truong hop cong tac dot xuat do lanh dao Chi cyuc diéu dong). Ky xac nhan noi
dén cong tac trén timg 6 quy dinh cua lénh diéu xe, do lai xe ty ghi va dugc co
quan noi dén cong tac xac nhén, dong dau; truong hop cong tac nhung khong dén
co quan cu thé thi ngudi di cong tac trén xe c¢6 chiic vu cao nhét ky xac nhan.
Mai 6 trén Lénh diéu xe duoc st dung cho mot chuyén cong tac, lai xe phai ghi



chi s6 congtomét hién trén dong hd tdc do cua xe trude khi xe khoi hanh va sau
khi két thac chuyén cong tac;

+ Hang tuan hodc sau khi 1énh diéu xe di ghi day du cac chuyen cong tac,
lai xe phai gui chimg tur xang xe cho ké toan co quan vao ngay cuoi tuan. Khi

nhan chimng tir thanh toan, ké toan kiém tra dong ho Congtomét dé ddi chiéu véi
ho so va 1ap thu tuc thanh toan.

- Thu tyc thanh toan xang xe 0 to:

+ Lénh diéu xe;

+ Hod don tai chinh ti€u thu xang;

+ Cac hoa don vé phi cau dudng (néu co);

+ Gidy dé nghi thanh toan.

b) Khoan tién ty tic bang phuong tién ca nhan:

- Viéc thanh toan tién tu tic phuong tién c4 nhan duoc ap dung cho cong
chtrc, nguoi lao dong di cong tac cach tru s& co quan tir 15 km tré 1€n ma ty thc
phuong tién ca nhan cua minh. Pinh mirc thanh toan 20 km/01 lit xdng A92 hodc
A95 (bao gdm chi phi hao mon xe).

- Thu tuc thanh toan:
+ Vin ban hodc ké hoach cong tac dugce lanh dao Chi cuc duyét;

+ Hoéa don tai chinh tiéu thy xing hodc phiéu ké mua hang hoic gidy tu
bao dugc lanh dao phong xac nhan truong hop mua xang 1¢ nhitng noi khong co
hoa don ching tir;

+ Gidy di duong c6 xac nhan noi dén cong tic; cong tac tudn nao thanh
todn dat diém tuan ay, khong thanh toan gép mdt Giay di duong cho nhi€u tuan
cong tac;

+ Gidy dé nghi thanh toan.

3. Vé sir dung dién thoai

a) Vé str dung dién thoai tai cong so:

Hi¢n nay, Chi cuc da trang bi 03 dién thoai ¢ dinh dt tai phong lam viéc
03 Pho Chi cuc truong, 09 may dat tai cac phong chuyén mon va 01 may fax;
cudc dién thoai qui dinh thanh toan nhu sau:

- 03 may dién thoai ¢d dinh ctua 03 Pho Chi cuc truédng thanh toan theo
thuc t€ trén hoa don ching tur.

- 09 may dién thoai (trr may truc bao v¢ co quan) dinh mic cudc di¢n
thoai m&i may 150.000 dong/thang; can ctr mirc khoan lanh dao phong chiu trach
nhiém quan 1y, st dung dién thoai dung dinh muc; trong nam néu sir dung dién
thoai vuot mutc quy dinh thi ndp tra co quan (khéng thuc hién chi tra tién dién
thoai khoan trudong hop sir dung thap hon dinh murc vi ding dé tiét kiém chi thu
nhap tang thém).
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Cong churc, nguoi lao dong sir dung dién thoai tiét kiém, dat hiéu qua trong
cong vi¢e, khong st dung dién thoai co quan vao vié€c ri€éng ca nhan.

b) V& sir dung dién thoai cong vu tai nha riéng va dién thoai di dong:

Muc khoén dién thoai nha riéng cta lanh dao Chi cuc 100.000 déng/théng,
va muc khoén di¢n thoai di dong 200.000 dong/thang.

Hang thang, ké toan thanh toan mirc khoan dién thoai di dong va nha riéng
cua lanh dao Chi cuc dong thoi voi tién luong.

4. V& sir dung dién trong co quan

a) Chi dung dién, quat trong lac lam viéc; hét gi0 lam viéc hodc khi ra khoi
phong phai tat hét dién, quat va cdc d6 dung stir dung dién (trir cac phong co dat
may chu va thi€t bi mang trung tam);

b) Tiét kiém dién trong khi sir dung may moc thiét bi lam viéc, nhu may vi
tinh, may photocopy, may diéu hoa nhi¢t dg... ; chu y tat may vi tinh khi khong

sit dung, han ché ban in, sao khong can thiét de tiét kiém duoc dién, gidy, muc,
hao mon may moc va cac chi phi khac;

¢) Mobi cong chuc, ngudi lao dong trong co quan phai nang cao tinh than,
tu giac, c¢o trach nhi¢ém trong viéc quan ly va tiét kiém str dung dién;

d) Chimg tir thanh toan: Thanh toén theo héa don tién dién hang thang cua
Cong ty bién luc.

5. Quy dinh thanh toan cong tac phi

Cin ct vao thuc té giao dl_,,l' toan kir}h phi nam 2022, tinh hinh thyuc hién chi
cong tac phi nam 2021 va Quyet dinh s6 72/2017/Qb-UBND ngay 18/12/2017

cua UBND tinh Binh Dinh v€ viéc Ban hanh Quy dinh muc chi cong tac phi, chi
t6 chirc hoi nghi trén dia ban tinh Binh Dinh. Truong hop mot s6 nghi€p vu phat
sinh ngoai ndi dung quy dinh tai Quyét dinh s6 72/2017/QB-UBND thi thuc hién
theo Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ciia Bo Tai chinh. Chi cuc

Kiém 1am quy dinh cong tic phi nhu sau:
a) Truong hop di cong tac trong tinh:
- Vé phu cdp heu trii:

Phu cép luu tra 14 khoan tién hd trg thém cho ngudi di cong tac ngoai tién
lwong do co quan ctr ngudi di cong tac chi tra, dugce tinh tu ngay bat dau di cong
tac dén khi két thuc dot cong tic trd vé co quan (bao gdm thoi gian di trén
duong, thoi gian luu tra tai noi dén cong tac).

Ap dung khi di cong tac trong tinh cach tru s co quan tr 15 km tr¢ 1én va
duoc hudng mirc phu cip cong tac phi, cu thé nhu sau:

+ Pi cong tac ¢ lai dém: 100.000 dong/ngay/ngudi;
+ Truong hop ca di va vé trong ngay: 80.000 dong/ngay/ngudi.
- Vé thanh todn tién thué phong nghi:
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Cong chtrc, nguoi lao dong co quan Chi cuc di cong tac tai cac dia phuong
trong tinh (trr huyén Tuy Phudc, thi x& An Nhon va thanh phd Quy Nhon) nghi
tro qua dém phai duoc lanh dao Chi cuc phé duyét s6 luong ngay di cong tac,
gidy di duong co xac nhén dong dau ngay dén, ngay di cta noi dén cong tac,
dugc thanh toan tién thué phong nghi theo mirc khoan 150.000 ddng/ngay/ngudi.

Riéng truong hop cong chirc, nguoi lao dong cac hat kiém 1am vé du Hoi
nghi va cac cudc hop chuyén nganh do Chi cuc t6 chirc duoc thanh toan phu cap
lru tri va thué phong nghi theo dinh mtrc chi cong tac phi tai Quyét dinh sb
72/2017/QDB-UBND ngay 18/12/2017 cua UBND tinh Binh Dinh.

b) Truong hop di cong tac ngoai tinh:

Cong chirc, ngudi lao dong cong tac ngoai tinh phai dugce lanh dao Chi cuc
duyét cur di cong tac. Chung tur thanh toan cong tac phi sau khi két thic dot cong
tac hodc cudi tuan phai giri ké todn Chi cuc lam thu tyuc thanh todn véi kho bac.

- Vé phu cap heu trii:

Dinh murc 200.000 dong/nguoi/ngay.

- Vé mikc chi thué phong nghi:

+ Thanh toan theo hinh thtrc khoan:

* Cong tac cac quan, thanh phé thuoc thanh phd trye thudc trung uong
va thanh pho 1a d6 thi loai I thudc tinh, mac khoan: 450.000 dong/ngay/nguoi;

* Céng,téc cac huyén, thi xa thudc thanh phé truc thudc trung vong, tai
thi xa, thanh phdé con lai thudce tinh, mirc khoan: 350.000 dong/ngay/ngudi,

* Cong tac cac dia ban con lai, mic khoan: 300.000 dong/ngay/ngudi.

+ Thanh toan theo hoa don thuc té:

* Cong tac cac quan, thanh phé thudc thanh phd truc thu¢c trung wong
va thanh pho 1a do thi loai I thudc tinh; mure gia thué phong t6i da 1.000.000
dong/ngay/phong theo tiéu chuan 02 nguoi/1 phong.

* Cong tac cac dia ban con lai; muc gia thué phong t6i da 700.000
dong/ngay/phong theo ti€éu chuan 02 nguoi/1 phong.

- Truong hop nguoi di cong tac thudce d6i tugng thué phong nghi theo tiéu
chuan 2 nguoi/phong di cong tac mot minh hodc doan cong tac co 1¢ nguoi hodc
1¢ nguoi khac gioi, thi duge thué phong riéng theo mure gia thué phong thyc té
nhung t6i da khong dugc vugt mirc tién thué phong ctia nhimg nguoi di cung
doan (theo tiéu chuan 2 ngudi/phong).

- Vé thanh todn tién chi phi di lai (tau xe, vé may bay):

+ Cong chirc, nguoi lao dong di cong tac duge thanh toan tién chi phi di lai
bao gom: Chi phi chi€u di va v€ tir nha hodc co quan dén sén bay, ga tau, bén xe;
ve may bay, vé tau, xe vén tai cong cong dén noi cong tac va theo chiéu ngugc
lai; chi phi di lai tai dia phuong noi dén cong tac: Tur cho nghi dén ch6 lam viéce,
tir san bay, ga tau, bén xe veé noi nghi (luot di va lugt v€). Truong hop co quan cur
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ngudi di cong tac va co quan, don vi noi dén cong tac da bd tri phuong tién van
chuyén thi nguoi di cong tac khong dugc thanh toan cac khoan chi phi nay;

+ Can cu tinh chat cong viéc ctia chuyén di cong tic va trong pham vi
ngudn kinh phi duge giao, Chi cuc truong xem xét duyét cho cong chirc, ngudi
lao dong duoc di cong tac bang phuong tién may bay (hang ghé thuong), tau hoa,
xe 0 t0 hodc phuong ti€n cong cong hoac cac phuong tién khac bado dam nguyén
tac tiét kiém, hiéu qua;

+ Mtc thanh toan: Theo gia ghi trén vé, hod don, chiing tr mua vé hop
phap theo quy dinh cua phap luat, hodc gidy bién nhan cua chu phuong tién; gia
vé khong bao gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac biét theo yéu cau;

+ Thanh toan cac ndi dung khac trong khi coéng tac: Theo ché do hién
hanh.

¢) Khoan cong tac phi:

Pbi v6i van thu, ké toan di giao dich duoc khoan cong tac phi mirc
500.000 dong/ngudi/thang dé hd tro tién gui xe, xang xe . ... . Khoan cong tac phi
thanh toan khi hét thang cung véi tién lwong thang sau; riéng thang 12 duogc
thanh toan vao cudi thang.

d) Ching tir thanh toan cong tac phi:

- Giay di duong cua nguoi di cong tac cd dong dau xac nhan cua co quan,
don vi noi1 dén cong tac (hodc cua khach san, nha khéach noi luu tra).

- Vin ban hoic ké hoach cong tac da dugc lanh dao Chi cuc phé duyét;
cong van; gidy moi; van ban trung tap tham gia doan cong tac.

- Hoa don; ching tur mua vé hop phap theo quy dinh cta phap luat khi di
cong tac bang cac phuong tién giao thong hodc gidy bién nhan cua chu phuong
tién. Riéng chtng tir thanh toan vé may bay ngoai cudng vé (hodc vé dién tir)
phai kém theo thé 1én may bay theo quy dinh ctia phap luat. Truong hop mat thé
1én may bay thi phai c6 xac nhéan cua co quan, don vi cur di cong tac (ap dung khi
thanh toan chi phi di lai theo thuc té).

- Bang ké do dai quang duong di cong tac trinh thu truéng co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan chi phi di lai).

- Hoa don, chimg tur thué phong nghi hop phap theo quy dinh cta phap luét
(4p dung khi thanh toan tién thué phong nghi theo hoa don thuc té).

- Riéng khoan cong tac phi, hang thang ké toan lap bang thanh toan cho
doi tuong dugce huong theo quy dinh.
6. Thanh to4n tién tau xe nghi phép hing nim
a) Chi phi tau xe nghi phép hang nim thanh toan theo Thoéng tu sO
141/2011/TT-BTC ngay 20/10/2011, va Thong tu so 57/2014/TT-BTC ngay
06/5/2014 cua Bo Tai chinh ve€ stra doi, bo sung mot so di€u ctia Thong tu o
141/2011/TT-BTC quy dinh vé ché d¢ thanh toan tién nghi phép hang nam doi


http://www.customs.gov.vn/Lists/VanBanPhapLuat/ViewDetails.aspx?ID=7505
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vai can by, cong chure, vién churc, lao dong hop dong lam viéc trong cac co quan
nha nudc va don vi sy nghi¢p cong lap;

b) Pdi tuong dugc thanh toan tau xe nghi phép hang nim thudc trudng
hop: Cong chure, ngudi lao dong nghi phép hang ndm theo phap luat lao dong quy
dinh, duoc lanh dao Chi cuc dong ¥ cdp gidy cho di nghi phép nim dé tham
nguodi than gém vo hodc ch(‘A)ng; con; cha, me (ca bén ché)ng hoac bén vo) bi bdm
dau, bi chét.

c) Cong chuc, nguoi lao dong nghi phép ctia ndm nao chi dugc thanh toan
trong nam do, truong hop vi cong viéc duge Chi cuc truong cho lui thoi gian
nghi phép sang niam sau thi ciing duoc thanh toan tién nghi phép nim, nhung chi
duoc thanh toan dén hét ngay 31 thang 01 nim sau. Luu y: Ché dg nghi phép
nam dwoc kéo dai trong quy I nam sau, nhung chieng twr thanh toan phép nam chi
thire hién dén hét ngay 31 thang 01 ndm sau;

d) Chimng tir thanh toan tau xe, phu cap di duong, bao gom:

Gidy nghi phép niam do Thu trudng co quan, don vi cap va dugc chinh
quyen dia phuong noi than nhan cu tra hodc co so'y té xac nhan c6 nguoi than bi
om dau di diéu tri & co 50y té, diéu tri dai han tai nha, hodc bi chét; vé tau xe di
va vé, gidy di duong, gidy dé nghi thanh toan;

d) Truong hop cong chirc, nguoi lao dong xin nghi phép nam nhung tai
thoi diém d6 co quan khong b tri ‘nghi phép dugc thi s€ dugc nghi bu cac ngay
lam viéc theo nam twong g véi s6 ngay nghi phép theo ché do.

7. Cuwdc phi buu chinh

a) Dy toan chi phi cho cudc phi buu chinh, cude gui van ban; mé s6 theo
ddi ho so, van ban gui di hodc nhap, xuat tem thu (néu c6). Phong TCTH kiém
tra, xac nhan, dé xuat 1anh dao Chi cuc hop déng va thanh toan chuyén khoan cho
don vi cung cap dich vu buu chinh, chuyén phat nhanh hodc mua tem thu (néu
co);

b) Cac phong tham muu soan thao vin ban c6 trach nhiém xem xét ki s6
lwong van ban giri di két hop giri van ban bang nhiéu hinh thitc nhim giam chi
phi cude cong van.

8. Chi phi dao tao va boi dudng

a) Chi dao tao, bdi dudng thuc hién theo Thong tu sb 36/2018/TT-BTC
ngay 30/ 3/ 2018 ctia Bo Tai chinh hudng dan viéc 1ap dy toan, quan ly, sir dung
va quyét toan kinh phi danh cho cong tac dao tao, bdi dudng can bd, cong chirc,
vién chtrc; cu thé nhu sau:

- Chi h tro chi phi di lai tir co quan dén noi hoc tap (mét lugt di va vé;
nghi 1¢€; nghi tét) theo ché do thanh toan tién chi phi di lai (tau xe, vé may bay)
quy dinh tai Khoan 5 Diéu 5 Quy ché nay;

- Chi thanh toan tién thué chd nghi cho cong chiic, ngudi lao dong trong
nhiing ngay di hoc tép trung tai co sé dao tao, boi dudng (néu cd); mirc chi ho trg
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khong vuot qua 50% dinh muc vé thué phong nghi quy dinh tai Khoan 5 Biéu 5
Quy ché nay.

b) Thu tuc thanh toan:

- Quyét dinh Chi cuc ctr di hoc, tp huan, bdi dudng;

- Thong bao nhap hoc;

- Giay di duong;

- V¢ tau xe;

- Hoa don tai chinh hoac phiéu thu cua co s¢ dao tao, tap huén;

- Gidy dé nghi thanh toan.

9. Tién thuéng

Chi khen thuwéng cho doi tigng duwgc ting gidy khen hogc dat danh higu
thi dua theo Quyét dinh cia So Nong nghiép va PTNT tinh Binh Dinh.

10. Thanh toan c4 nhan (chi 18 tét)

Cac ngay 18, tét chi ho trg 1.000.000 d6ng/nguoi; riéng hop doéng bao vé co
quan ngoai gio 500.000 dong/nguoi.

11. Sira chira thwong xuyén TSCD

a) Viéc sura chira cac loai tai san c¢b dinh nhu: Xe 6 t0, may photocoppy,...
1a can thiét de phuc vu nhu cau cong tac chi dao diéu hanh luc luong kiém lam.
Nhung dé tiét kiém chi tiéu stra chita may moc, phuong tién; cong chirc, ngudi
lao dong can nang cao y thirc trach nhiém, str dung may moéc, phuong tién ding
theo quy trinh van hanh, dé han ché hu hong;

b) Cac phong nghiép vu chuyén moén duge giao quan ly tai san, khi bi hu
hong thi c6 To trinh dé nghj stra chita, bdo Phong T6 chirc, hanh chinh kiém tra
va dé xuét 1anh dao Chi cuc phé duyét; sau do6 thuc hién hop dong stra chira tai
san theo nd1 dung duoc duyét;

c) Sta chira tai san c6 dinh thyc hién theo Quyét dinh s6 27/2018/QD-
UBND ngay 20/7/2018 cua Uy ban nhéan dan tinh Binh Dinh ban hanh quy dinh
phan cap thim quyén quan ly, sir dung tai san cong tai cac co quan, t6 chtrc, don
vi thudc pham vi quan 1y cta tinh Binh Dinh; va theo quy ché quan 1y, st dung
tai san cong tai co quan Chi cuc Kiém lam.

12. V& tra thu nhép ting thém cho cong chirc, nguoi lao dong

Chi cuc xay dung phuong an tra thu nhap tang thém cho cong chirc, nguoi
lao dong nhu sau:

a) Can ctr két qua danh gia, xép loai chat luong cong chirc, lao dong hop
dong cudi nam; phan loai cong chuc va xac dinh h¢ s6, mirc chi trd thu nhap ting
thém (hé so K):

- Xép loai A: Péi véi cong chirc hoan thanh t6t nhiém vy va thoi gian cong
tdc du 12 thang; hé s6 K= 1.
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- Xép loai B: Hoan thanh t6t nhiém vu va thoi gian cong tac tir 06 thang
dén 11 thang; hé so K= 0,9.
- Xép loai C: Hoan the‘mh’tc*)t nhiém vu va thoi gian cong tac dudi 06 thang
hoac hoan thanh nhiém vu; hé s6 K = 0,8.
- Xép loai D: Du6i murc hoan thanh nhiém vu; hé s6 K = 0,5.
b) Cach tinh chi thu nhép tang thém:

Can ctr xép loai va sb thang cong tac thuc té, chi tra thu nhap cho timg
cong chuc theo cach tinh nhu sau:

Thu nhap ting thém nam 2021

. . , =Hés6 K 6 thang cong tac t 5
cho timg cong chiic ¢ so X sO thang cong tac trong nam

_ Thu nhap tang thém tra truc :[iép cho cong chirc, nguoi lao dong chia lam
02 lan: 06 thang dau nam va vao cudi nam 2022 hogc dau ndm 2023 sau khi dugce
co quan c6 tham quyén xac nhan so tién tiét kiém.

Picu 6. Noi dung chi tir nguon thu phi:

Téng chi (du klen) 53.000.000 dong. Dung dé chi tra cac khoan phu cip
lam thém gio, phu cap cong tac phi; Chi van phong pham, vat tu vin phong;
thong tin, lién lac; xang xe 6t6; stra chita, mua sam tai san, may moc, thiét bi
phuc vu tryc tiép cho cong tac thu phi theo quy dinh tai khoan 2 Piéu 5 Nghi
dinh s6 120/2016/ND-CP ngay 23/8/2016 cua Chinh phu quy dinh chi tiét va
hudong dan thi hanh moét s6 di€u cua Luat phi va 1€ phi; va chi phu cap thuc hién
cai cach hanh chinh, dinh mrc nhu sau:

Chi hd trg 01 cong chire cur sang 1am vi€e tai Trung tam Hanh chinh cong
tinh Binh Dinh, la 500.000 dong/thang (400.000 dong trg cap va 100.000 dong
ho tro tién ’dién thoai) theo qui dinh cua Uy ban nhan dan tinh Binh Dinh tai
Cong van s0 3086/UBND-TH ngay 06/6/2019.

Pi¢u 7. Kinh phi giao nhung khong thuc hién ché do ty chu

Kinh phi Qu’qc giao Sié thuc hién mot s6 nhiém vu chuyén mon cua nganh:
4.213.691.000 dong; cu thé nhu sau:

1. Kinh phi hanh chinh: 3.286.691.000 dong

a) Ho tro kinh phi hoat dong Dang: 2.691.000 dong;

b) BOi dudng thanh tra chuyén nganh theo QD 12/2014/QD-TTg:
20.000.000 dong;

¢) Trang phuc Kiém 1am: 955.000.000 dong;

d) Kinh phi phuc vy xir phat VPHC theo Thong tu 153/2013/TT-BTC:
234.000.000 dong;

d) Mua sam, sira chita tai san: 1.125.000.000 dong;

e) Chi hoat dong Ban Chi dao Chuong trinh muc ti€u phat triéen Lam
nghiép bén viing: 90.000.000 dong;
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g) Kiém tra chét chin bao vé ring: 45.000.000 dong;

h) Trang bi thiét bi ghi am, ghi hinh phuc vu cong tic diéu tra:
815.000.000 dong.

2. Chi sy nghiép 1am nghiép: 819.000.000 dong

Thuc hién nhiém vy phong chdy chira chdy rung, tuyén truyén bao vé rimg
va theo ddi dién bién rimg va dat 1am nghiép.

3. Chi sw nghiép dao tao: 108.000.000 dong (chi tap huan nghiép vu quan
1y bao v¢ rung va phong chdy, chira chay rung.

Chuong 111

PHUONG THU'C THU'C HIEN CHE PQ TU' CHU,
THANH TOAN VA TO CHUC THUC HIEN

Piéu 8. Phwong thirc thue hién ché dd tw chi

1. Tat ca cac khoan dugc giao khoan trong dinh mirc, bao gom: Tién
lvong, phu cap luong, di€n nudc, nhién li¢u, vat tu van phong pham, cudc cong
van, cong tac phi, chi phi thué mudn, chi nghi€p vu va chi stra chira, chi khéc...

2. Phan nay, ké toan Chi cuc c6 trach nhiém théng ké, theo doi chi phi dinh
muc ting khoan, muc; truong hgp phat sinh ndi dung chi hoac chi vugt du toan
thi bao cdo Chi cuc trudng dé chi dao chan chinh kip thoi trong viéce tiét kiém chi
tiéu va diéu chinh cin d6i kinh phi cho phu hop thuc té hoat dong co quan.

3. Kinh phi tiét kiém trong nim do khoan dem lai s& dugc chi tra ting thém
phan thu nhap cho cong chirc, nguodi lao dong va du phong chi cho co quan.

Piéu 9. Phwong thirc thanh toan

1. Cac khoan khoan va dinh mirc khoan khi thanh toan phai c6 chung tu
hop ly, hop phap ding ché do ké toan hién hanh. Chimg tir thanh toan phai ding
biéu mau, _ghi chép day du cac chi tiéu, yéu to trén ching tur ké toan; dic biét phai
ghi ma s6 ngan sach co quan Chi cuc (10.10.728); ké toan Chi cuc sé khong
thanh toan dbi voi nhitng chung tir 1ap khong dung thu tuc, ndi dung va chir sb
khong 10 rang.

2. Cong chuc, nguoi lao dong khi di cong tac hodc mua sam, stra chita
duoc 1anh dao duyét c6 phat sinh chi phi. Khi thuc hién xong phai hoan tat thu
tuc thanh toan gui ké toan thanh toan trong tuan, chim nhat 1 trong thang d6i véi
truong hop ¢o ¥ kién cta 1anh dao Chi cuc. Ké toan Chi cuc khong chiu trach
nhiém néu chung tir tré thoi gian trén ma khong duoc Kho bac nha nudce chap
nhan thanh toan.

Piéu 10. T6 chirc thue hién

1. Trén co sé bd may td chirc va chi tiéu bién ché, kinh phi duoc S& Nong
nghi¢p va Phat trién ndng thon tinh Binh Pinh giao; Phong To chure, hanh chinh
theo doi, giam sat viéc st dung kinh phi tai co quan Chi cuc dang dinh mirc, co
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hiéu qua, nhdm phuc vu cho cong tac lanh dao, chi dao, huéng dan cong tic bao
v€ rung va cac nhiém vu khac theo quy dinh nam 2022 trén pham vi toan tinh;
néu thuc hién tot tiét kiém chi s& tao ngudn tang thu nhap nang cao doi sdng cho
cong chuc, nguodi lao dong trong co quan.

2. Cac phong nghiép vu chuyén mén trién khai quan triét dén cong chiic,
nguoi lao dong trong phong minh phai thuc hién Quy ché nay véi tinh than trach
nhiém cao, ty gic trong viéc tiét kiém va sir dung kinh phi, tai san co quan.

Trong qua trinh thuc hién, néu c6 su thay doi vé nhan sy thi s& diéu chinh,
bd sung Quy ché theo thyuc té cho phu hop trén co s giit nguyén cac dinh mirc
chi va mirc khoan cho tirng ndi dung ./.

TM. BCH CPCSTV KT. CHI CUC TRUONG
CHU TICH PHO CHI CUC TRUONG

g

Nguyén-Fhi Anh Nguyén Huynh Ngoc Bio
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